
 

 

 



 

Events Manager 

Job Summary 

Burn The Sky is looking for a part-time events manager to join our digital training 

team. Burn The Sky has a vast network of global industry experts contributing to 

our ever growing library of knowledge, which we use to create our consultancy and 

training materials. Something we have yet to properly tap into is creating a Burn 

The Sky events calendar, where we can expand our teachings into experiences 

outside the ‘classroom.’  

 

This role is responsible for creating our first ever Burn The Sky events calendar. 

This includes researching existing events to get Burn The Sky registered to speak 

at, as well as planning events of our own. We’re looking for someone with events 

experience to provide the head-to-toe: research, venues, marketing, guest 

experiences, etc.  

 

All roles we are hiring for are project based, with the potential to expand into more 

projects in similar areas of the business.  

 

Burn The Sky is a digital strategy and training business helping clients develop the 

skills and capabilities their teams need to thrive in the digital age. In 2017, we 

trained over 2,000 people in 20 countries across Europe, the Middle East, Asia 

Pacific and North America. Our clients include American Express, ARM Holdings, 

Google, HSBC, L’Oreal. 

 

Location: remote 

Hours: flexible. Hours of work are reflective on the role. This can vary from 1-3 set 

days a week, to project based where you’re given a fixed deadline and can manage 

your own time on the clock. 

Start date: September 2018 

Responsibilities and Duties 

● Design and create the events calendar for Burn The Sky: including timelines 

on event frequency, event type, location, topic, etc.  

● Research existing events that Burn The Sky can get involved with, as a 

speaker 

● Find affordable venues in key cities where we can host private events 
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● Conceptualize and produce the events  

● Market the events to get maximum attendance and reach out to media when 

applicable to maximize press 

● Ensure attendees’ contact details are captured and added to our database  

● Analyze business results from events: if they bring in new clients, profit and 

loss reports, popular topics, etc. 

 

This role in relation to the company: 

● You’ll work closely with the entire marketing and business development 

team, as well as our CEO, Rob Thurner.  

Qualification and Skills 

● Experience in events: planning and producing  

● Strong communication skills 

● Able to manage various factors at once: booking venues, communicating with 

speakers and possible booking additional speakers, selling and marketing 

tickets, etc.  

 

Key to success in this role: 

You don’t need to be an expert, you just need to be professional. If you come with: 

● a positive attitude 

● a willingness to learn and to do the nitty gritty of the job while keeping sight 

of the big picture 

● have strong written English skills 

● and most importantly time management skills  

 

Then you’ll do great! Our motto is “Think big, start small, move fast.” If you’re 

interested in joining our global team and believe this role may be a good fit for you, 

learn how to apply below.  

How to Apply 

Send your resume (required) and a cover letter (strongly recommended) to 

support@burnthesky.com  

 

Applications will be open until we fill the roles, however we will be starting the 

interview process on a rolling basis, so don’t wait to apply. We look forward to 

welcoming new members to the Burn The Sky team soon!  
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