
 

 

 



 

Platform Project Manager 

Job Summary 

Burn The Sky is looking for a part-time platform project manager to join our digital 

training team. As Burn The Sky is rapidly growing, we’re looking to expand our 

online learning options for clients. This role is responsible for managing this projects 

from platform research, to templating our face to face courses to fit an online 

learning environment, marketing the courses, and tracking their progress.  

 

All roles we are hiring for are project based, with the potential to expand into more 

projects in similar areas of the business.  

 

Burn The Sky is a digital strategy and training business helping clients develop the 

skills and capabilities their teams need to thrive in the digital age. In 2017, we 

trained over 2,000 people in 20 countries across Europe, the Middle East, Asia 

Pacific and North America. Our clients include American Express, ARM Holdings, 

Google, HSBC, L’Oreal. 

 

Location: remote 

Hours: flexible. Hours of work are reflective on the role. This can vary from 1-3 set 

days a week, to project based where you’re given a fixed deadline and can manage 

your own time on the clock. 

Start date: September 2018 

Responsibilities and Duties 

● Research the best online learning platform option for Burn The Sky, including 

fees, built-in marking support, keywords for course titles, and the 

requirements for course leaders in uploading materials.  We have conducted 

initial research which will be provided. 

● Formatting our existing face to face course materials to match the 

appropriate format for online courses. This will require some copywriting as 

our online courses will require more text where our face to face includes 

spoken lectures.  

● Launch a marketing campaign to get new clients interested in our online 

courses, as well as our existing clients.  

● Once the courses are uploaded to the online learning platform, applying to 

get the courses CPD accredited. 
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● This role has the potential to expand into a teacher’s assistant position, 

assisting our trainers in grading and course delivery. 

 

This role in relation to the company: 

● You’ll work closely with the entire marketing and business development 

team, as well as our CEO, Rob Thurner.  

Qualification and Skills 

● Research: sourcing an online platform, key words for the courses, 

competitors, etc. 

● Social media & Marketing: post on Burn The Sky’s social platforms and 

launch relevant marketing campaigns to promote the online courses. 

● Strong written English skills: copywriting for course value proposition and 

related information, and transferring our face to face courses into online 

versions.  

● Background or an interest in developing your digital skills. 

 

Key to success in this role: 

You don’t need to be an expert, you just need to be professional. If you come with: 

● a positive attitude 

● a willingness to learn and to do the nitty gritty of the job while keeping sight 

of the big picture 

● have strong written English skills 

● and most importantly time management skills  

 

Then you’ll do great! Our motto is “Think big, start small, move fast.” If you’re 

interested in joining our global team and believe this role may be a good fit for you, 

learn how to apply below.  

How to Apply 

Send your resume (required) and a cover letter (strongly recommended) to 

support@burnthesky.com  

 

Applications will be open until we fill the roles, however we will be starting the 

interview process on a rolling basis, so don’t wait to apply. 

 

We look forward to welcoming new members to the Burn The Sky team soon!  
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